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EDUCATION 


Highly motivated and goal-oriented social service professional with over seven 
years experience. Accustomed to operating in a team environment; supervising 
nurses, social workers, consultants, and undergraduate intern students; 
documenting data and assessing reports. Available for immediate interviewing. 

Exceptional ability to prioritize activities • Excellent organization, verbal and written 
communication skills • Proficient in keeping sensitive information confidential • 
Accustomed to multi-tasking and demonstrating good conflict resolution, in a fast 
pace environment • Provide thorough assessment and committed to enhancing the 
personal growth of adolescents • Recognized ability to work effectively with clients 
of diverse ethnicities and socio-economic backgrounds 

• How to supervise People • Boundaries/Safe People • Compassion Fatigue in the 
Social Service Field 

Ministering the Urban Client • Breaking the Cycle: Understanding teenage 
pregnancy Impact of Couple and Marital Relationships on Parenting and Child 
Outcomes • How to Manage Problem Employees • Focus on Fertility 

• Post Abortion • National Fatherhood Initiative • Infant Adoption *Team Building 

• Bridges Over Poverty • Stewards of Children: Sexual Abuse 

Elizabeth’s New Life Center Dayton, OH 

Manager Women’s Center-Dayton October 2005- present 

• Supervise and schedule a staff of six consultants, nurses, social workers, and 
undergraduate intern students. Facilitate weekly staff meetings and oversee 
the daily operations 

• Recruit train and schedule new volunteers to ensure adequate coverage. 

• Provide case management/assessment of client vulnerability. Recommend 
more effective procedures by compiling statistics and collaborating with 
administrators in the evaluation of programs. 

• Establish and maintain ongoing constructive relationships with agencies and 
resource centers within the community. 

Lead Consultant June-October 2005 

• Provided crisis intervention to clients, while keeping families informed. 

• Developed and maintained professional rapport with volunteers. 

• Served in a supervisory capacity, in the absence of the Director. 

• Scheduled monthly educational classes. 

• Prepared written assessment reports and relevant documentation. 

Sexual Integrity Program Coordinator/Consultant April 2003-June 2005 

• Implemented program to enhance social skills and self-esteem of young female 
victims of sexual trauma. 

• Facilitated training of new volunteers and staff. Mentored adolescent and 
young adult females. 

• Oversee the outcome-based results analysis of the program. 

• Collaborated closely with interdisciplinary team members on development of 
appropriate case plans intended to meet the needs of specific clients. 

• Completed necessary written documentation of client sessions. 

University of Dayton Cum Laude Dayton, OH 

Sociology, BA Degree Social Work & Women’s Studies Minors May 2003 




